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www.nara.gov/nara/cfr/subch-a.html, and 
OMB Circulars at http://
www.whitehouse.gov/omb/grants/. 

(c) Additional policy guidance re-
lated to Title VI of the Civil Rights 
Act of 1964, regarding persons with lim-
ited English proficiency, is provided in 
our guidelines.

§ 1206.64 When do I need prior written 
approval for changes to the grant 
project? 

You must obtain prior written ap-
proval from the Commission for any 
changes in the grant project and terms 
of the grant, including: 

(a) Revising the scope or objectives 
of the project; 

(b) Changing the project director or 
other key project personnel who are 
specifically named in the grant appli-
cation or award or related correspond-
ence; 

(c) Contracting out, sub-granting, or 
otherwise obtaining the services of a 
third party to perform activities cen-

tral to the purposes of the grant, un-
less specified in the grant proposal; 

(d) Changing the beginning date of 
the grant or extending the grant pe-
riod; 

(e) Re-budgeting of grants of $100,000 
or more, when cumulative transfers 
among direct cost categories total 
more than 10 percent of the total 
project budget (i.e., grant funds plus 
other funds). With written approval 
from the Executive Director of the 
Commission, grantees may adjust the 
amounts allocated to existing budget 
lines for both grant funds and cost 
sharing and may transfer grant funds 
among existing NHPRC-funded direct 
cost categories that appear in the final 
project budget approved by the Com-
mission at the time of the grant award. 
Cost-sharing funds may also be shifted 
among existing cost-sharing cat-
egories; and 

(f) Creating the following new cost 
categories:

You must obtain approval from . . . When your new cost category was not in the final approved 
budget where . . . 

(1) The Executive Director of the Commission, or the Executive 
Director’s designee.

(i) such action seems appropriate for the fulfillment of the origi-
nal purposes of the grant; and (ii) the amount of funds in-
volved does not exceed 10 percent of the amount of the 
award, or $5,000, whichever is less. 

(2) The full Commission .............................................................. The amount of funds involved exceeds the amount in para-
graph (f)(1)(ii) of this section. 

§ 1206.66 How do I obtain written ap-
proval for changes in my grant 
project? 

(a) You must make all requests for 
changes in the form of a letter. The 
grant receiving institution’s author-
ized representative, as indicated on the 
grant application form (SF 424), must 
sign the letter. The signed, written re-
sponse of the Commission’s Executive 
Director, or the Executive Director’s 
designee, will constitute approval for 
the change. 

(b) You must make requests for ex-
tension of the grant period not more 
than two months before the scheduled 
end of the grant period. We will not 
allow extensions unless you are up-to-
date in your submission of financial 
and narrative reports.

§ 1206.68 Are there any changes for 
which I do not need approval? 

You do not need approval for re-budg-
eting of grants of less than $100,000. For 
such grants: 

(a) You may adjust the amounts allo-
cated to existing budget lines for both 
grant funds and cost sharing; 

(b) You may transfer grant funds 
among existing NHPRC-funded direct 
cost categories that appear in the final 
project budget approved by the Com-
mission at the time of the grant award; 
and 

(c) You may also shift cost-sharing 
funds among existing cost-sharing cat-
egories.

§ 1206.70 What reports am I required 
to make? 

(a) Grant recipients are generally re-
quired to submit annual financial sta-
tus reports and semi-annual narrative 
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